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[TOJIOKEHUE

06 yueGHOM oTesne OpeHbyprekoro HHCTUTyTa (bunuana) GenepansHOro
roCyapCTBEHHOr0 OI0OKETHOTO 00pa30BaTeIbHOTO YIPEIKACHUS BEICIIETrO
npodeccHoHanpHoro o6pasosanus «MOCKOBCKHM IOCY 1apCTBEHHBIN
ropunnyeckuil yausepcurer uMern O.E Kyraguna (MITOA)»

1. O6ue moaoXeHUs

1.1.  VYueOHBIE OTHEN  SBISETCS  CTPYKTYPHBIM  TOAPA3NCICHUEM
Openbyprckoro  uwHctuTyTa (duiamana) QexepanpHOro  IocCyIapCTBEHHOTO
GIOMKETHOrO 00pPa30BaTENHLHOIO YUPEXKACHHS BBICIIErO MPO(ECcCHOHAIBHOTO
obpazoBaHus «MOCKOBCKHII TOCYIapCTBEHHBIH FOPUIUYCCKUH yHHUBEPCHTET
nmern O.E Kyrapuna (MTTOA)» (nanee mo Tekcty — IHCTHTYT).

1.2. VYuyeGHBIi OTOET B CBOEH JEATEIBHOCTH  PYKOBOACTBYETCH
HOPMATUBHBIMM  TIpaBOBBIMH  akTamu  Poccuiickoii ~ ®Dezpepanuy, —aKTaMu
(elepaTbHOrO OpraHa UCIIOJHUTENLHON BIACTH, OCYIIECTBISIOMETr0 QyHKIUH 10
BEIpa0OTKE  TOCYIAapCTBEHHOH  IONMTHKH M HOPMATHBHO-IIPaBOBOMY
perynupoBaHuio B cdepe oOpa3oBaHHUs, YCTABOM YHHBEPCHTETA, PEIICHUAMH
V4eHOro coBeTa, MPHKa3aMh U PaclloOpsUKEHHAMH PEKTOpa YHHUBEPCUTETa MMEHH
O.E. Kyraduna (MI'TOA), nupekTopa HHCTHTYTa, HacTosuM [lomoxenuem.

1.3. VYueOHBIM OTHET HEMOCPEICTBEHHO IOJUUHSETCS 3aMECTHTENIO
JUpeKTOpa 1o yueOHOH! paboTe.

1.4. VueOHBIM OTHEI B pEIIeHUHd BO3JIOKEHHBIX Ha HETO 3anad
B3aMMOJIEHCTBYeT €O  CTPYKTYPHBIMH  IOJpasfieNieHMsIMH Y HHBEPCUTETR,
UHCTHUTYTA.

I1. 3amaun ¥ pyHKIMH y4eOHOIo OTaeNa

2.1. OcHOBHBIE 3a1a4H y4eOHOr0 OTAEA:

2.1.1. IlnamupoBaHWe, OpraHu3alys M KOHTPOIb 00pa30BaTeNbHON
JeSTENIbHOCTA UHCTUTYTA.

2.1.2. Opranuzaiys rocyJapCTBEHHONW aKKpeIUTaluu W JIHICH3NPOBAHMA
OCHOBHBIX 00pazoBarenbHbIx mporpamm (OOID).

2.1.3. CootBerctBue OOII tpeboBanusM PenepanabHbIX TOCYAaPCTBEHHbBIX
00pa30BaTEeNbHBIX CTAHIAPTOB.



2.1.4. ®opmupoBaHHEe U OOecledYeHHe IESITEIBHOCTH TIOCYIapCTBEHHBIX
aTTecTarmonHbX Komuccuii (CAK) Mo HpoBeIeHHI0 UTOrOBOH IoCyIapCTBEHHOM
aTTeCTallUHU.

2.1.5. TloaroroBka M BbIJa4ya BBITYCKHHKAM HWHCTUTyTa IHUIUIOMOB O
BBICIIEM IIPO(ECCHOHAIEHOM 00pa30BaHUH U aKaJIeMHYECKUX CIIPAaBOK.

2.1.6. TloaroTOBKA ¥ BBIJAYa CIyHIaTesIM JOKYMEHTOB O JOIOJHUTEIBHOM
(k BBICIIEMY) 0GPA30BAHMUH, [IEPETIOATOTOBKE ¥ IOBBIIIEHUH KBaTH(UKAIIHH.

2.2. ®yHknuK y4eOHOro OTeNa:

2.2.1. Paspabotka yue6Gupix ImraHoB OOII, cocTaBieHHE BBIMHCOK M3
pabounx y4eOHBIX IIJIaHOB.

2.2.2. ®opmupoBatue rpaduka yaeOHOro nporecca HHCTUTYTa, pacnucaHum
yueOHbIX 3aHSITHH, MEKCECCUOHHBIX 3aHATHH, 3a4€THO-3K3aMEHAIMOHHBIX CEeCCUH,
UTOTOBLIX T'OCYIapCTBEHHBIX aTTECTALIUH.

2.2.3. ®@opmupoBaHHEe  Tpapuka  eKCHENEIbHBIX KOHCYJIbTal[Ui
IIpernojaBaresei.

2.2.4. CocTaBleHHe CBOIHBIX 3asBOK HA M3TOTOBJICHHE OJIaHKOB CTPOroH
OTYETHOCTH, HATPyAHBIX 3HAKOB.

2.2.5. CocraBieHHe 3asgBOK Ha M3TOTOBIICHHE OJIAHKOB IS OpraHH3alliy
y4eOHOro Ipoluecca (3a4eTHBIX KHIDKEK, CTYACHYECKHX OUIIETOB, BEIOMOCTEH,
y4eGHBIX KapTOYeK, 3K3aMEHAIIMOHHBIX JIACTOB).

2.2.6. CocraBiieHre 3asBOK Ha M3rOTOBJIEHHE OJIAHKOB JUIS y4eTa HarpysKHy,
VHIMBAIYaTbHBIX TLIAHOB, PETUCTPALOHHBIX JIUCTOB y4eOHOM HAarpy3Ky.

2.2.7. KoHTpo/b BBINOJHEHHUs Tpaduka ydeOHOro IMporecca, pacrucaHus
y4eGHBIX 3aHATHI, rpadyKa exXeHeIeNbHbIX KOHCYIbTaHH, rpaduKOB TEKyILUEH U
TIPOMEXYTOUIHBIX aTTeCTalUi, IPOBEEHH UTOTOBOH aTTECTALUH.

2.2.8. OmepaTuBHOE W3MeHeHHe TI'paQUKOB TEKyIleHd H IIPOMEXYTOYHOM
aTTecTallnif, eXeHeNeIbHBIX KOHCYJbTAllMi, pacluCaHus y4eOHBIX 3aHATHH,
pacrpezieieHus yueOHO# Harpy3KH.

2.2.9. Yuer, pacmpe/iesieHue ay IMTOPHOro GpoHxa.

2.2.10. ®opmupoBaHHe CBOJHOHM y4eOHOM Harpy3kd HHCTUTYTa, B TOM
qyciIe, ydeT KOHTPOJb 109acoBoro $ponna 1o kadpeapam HHCTUTYTA.

2.2.11. TToAroTOBKA U MpEJCTABICHUE CBEAECHUHN O NEeATENbHOCTH HHCTUTYTA
st pefiTuHroBo#M crucTeMsl MuHOOpHayku PO.

2.2.12. TIOArOTOBKA CTATHCTHYECKHX OTYETOB IO YCTAHOBJICHHOH dbopme,
cBeyieHuit o popme «Moaynp cOopa JaHHBIX 3a KaJIeHIapHBIA IO/1», OTYETOB O
pa6ote ['AK, 0 BBIIOTHEHWH Y4eOHOU HArpy3KH II0 xadenpam, otaeroB BI1O-1,
CIIO-1.

2.2.13. CocraBieHue CIpaBOK U OTBETOB Ha IIMChMa II0 BOIIPOCaM yueOHOU
NEATEIBHOCTH.

2.2.14. ExxexpapTaiisHoe GOpMHUPOBaHHE OTYETOB O ABIKCHHM KOHTHHICHTA
CTYZEHTOB HHCTHUTYTa, MHOCTPAHHBIX IpaxJaHax, o0yJaroImuxcss B HHCTHUTYTE,
HAJIMYUH CBOOOIHBIX OFOPKETHBIX MECT.

2.3.15. Opraau3anus JOKyMeHToo00poTa y4eOHOro OT/eja B COOTBETCTBUU
C MHCTPYKIIMEH 0 NeT0MPOU3BOJICTBY.




III. TIpaBa yueGHOrO OTHENA

3.1. JIns ocy1ecTBI€HHs CBOMX IIOJTHOMOYUN y4eOHBIN OT/Ie] UMEeT IPaBo:

3.1.1. 3ampammBaTe M IIOJIy4aTb OT CTPYKTYpHBIX IOJpa3JeleHUui
UHCTUTyTa MaTepHajlbl U CBENEHMs, Kacarouuecs ydeOHOW paboThl, U Ipyrue
CBEICHMsI, HEOOXOAMUMBIE ISl PELLIEHUs ITOCTaBIEHHBIX Mepe]l y4eOHBIM OTAeIOM
3a/1a4.

3.1.2. OOpamarscsi B CTPYKTYpHBbIE TMOApa3feIeHUs] WHCTUTYTa C
MPeVIOKEHUSIMHA TI0 OpraHU3aAlMOHHOMY, WH(OPMAIlMOHHOMY W MaTepUalbHO-
TEXHUYECKOMY 00€CTIeUeHUIO MEPOTIPUATUH, IPOBOJUMBIX B HHCTUTYTE.

3.1.3. OGpamatbcss K pyKOBOACTBY MHCTHUTYTa 3a CONEUCTBHEM B PELICHUU
BOMPOCOB MaTepUaIbHO-TEXHUYECKOTO0 U IIPaBOBOrO OOecHmedeHus CBOel
NeSITeIbHOCTH.

3.1.4. ITocewmarts (B aulle HAaYAJBFHUKA y4eOHOr0 OTAeNa 10 COINIACOBAHUIO C
3aMeCTHTeIeM IHpeKTopa I0 ydeOHOoM pabore) ydueOHBIE 3aHATHS BCeX (GopM
oOyuyenus, 3acemaHus Kadenp, pacCMaTpUBAIOIIUX  BOMNPOCHl  y4eOHOM
NS TEIBHOCTH.

I'V. CocraB yuebGHOrO OT/Iea

4.1. JlesTenbHOCTh Y4YeOHOro OTHeNla BO3IJIABISIET HAyalbHUK y4eOHOIOo
oTnena, KOTOpbIA Ha3HAa4YaeTcsl AUPEKTOPOM HHCTUTYTA.

4.2. Y4eOHBI OTHEN KOMIUIEKTyeTCs paOOTHHKaMH, KOTOpBIE IOJDKHBI
COOTBETCTBOBAaTh KBAIU(DUKAIMOHHBEIM TpeOOBaHUSAM [0 3aHUMAEMBIM HMH
JOJDKHOCTSIM, XapaKTepy BBIMOJIHIEMBIX 0053aHHOCTEN U OTBEUYATh 32 BHIIIOJIHEHUE
BO3JIOKEHHBIX Ha HUX OOS3aHHOCTEHl B COOTBETCTBHH C JOJDKHOCTHBIMH
UHCTPYKIUSIMHU.

V. O6s13aHHOCTH Y4eOHOTO OTea

5.1. KoHTpo/sHpOBaTh COOTBETCTBHE YydeOHOro IIpoliecca TpeOOBaHHAM
®I'OC BIIO u CIIO u opraHu3aioHHO-IIPABOBEIM JOKyMEHTaM HHCTHUTYTA.

5.2. KOHTpOIUpOBaTh BBIMOJHEHUE IIPUKA30B, PACIIOPSDKEHHM, HHCTPYKIHM
¥ yKasaHWi pYKOBOJCTBA MHCTHTyTa IO BOIPOCaM  0OOpa3oBaTebHON
NeSITeIbHOCTH.

5.3. TlpencTaBiaTh CHpPaBOYHYI HHGOPMAIMIO 110 y4eOHOMY IIpoLEecCy,
KOHTHHIEHTY CTYJEHTOB B COOTBETCTBHM C 3alpOCaMH  BBIMICCTOSIINX
OpraHM3aluil ¥ aAMUHUCTPALIMYA HHCTUTYTA.

54. TotoBuTh CIoyXeOHyl0O JOKYMEHTAallMI0O B  COOTBETCTBHUH C
YTBEPXKICHHOM HOMEHKIIATYpPOM 1)l OTAera.

VI. IlpaBa yue6HOTO OTAENA

6.1. 3ampamuBarh y OTHENEHUH, Kaenp, OTAETIOB U CIyXO HHCTHTYyTA
MHpOPMALIHIO, HEOOXOIUMYIO IJIsl OpraHU3allly y4eOHOro mporecca.



6.2. KoHTponupoBaTh BBHIIIOJIHEHHE IPUKA30B, PACIIOPSHKEHUN HHCTPYKIMH
U yKa3aHUW BBIMIECTOSAIIUX OpraHU3aLUM, pelleHU YUeHOro coBeT HHCTUTYTA I10
BOTIpOCaM OpraHU3alMK y4eOHOTo Ipoliecca.

VII. B3auMooTHOLIEHUA

VY4eOHbI OTAeNn BBHINONHSAET BO3JIOKEHHBIE Ha HEro (PYHKIHUH B TECHOM
COTPYIHUYECTBE W B3aUMOAEUCTBUH C YUeOHO-METOAUYECKHUM YIIpaBIeHHEM
Vuusepcuteta umenu O.E. Kyrapuna (MITOA) u  cTpyKTypHBIMU
Topa3eIeHHsIMI UHCTUTYTa, B TOM YHCIIE:

* C OTHENeHUIMH U KadenpaMu — II0 BOIIPOCaM OpraHU3alluH, IPOBEACHUS U
noBeIeHUs 3 (HEKTUBHOCTH yu4eOHOT0 Ipoliecca;

* C OTHEeNOM KaJpoB — MO BompocaMm (OpPMHUPOBAHUS IITATOB HAYYHO-
Mearoruueckiux pabOTHUKOB M y4eOHO-BCIIOMOraTeNbHOIO II€pPCOHANa, II0
HOPMAaTHBHO-IIPaBOBOMY O0€CIeueHHI0 yueOHOro rmpouecca;

* ¢ Oyxrantepued - MO BONpOCaM ITOYAaCOBOM OIUIATHl MpPENoaBaTeliel,
paboTarIMHUX 10 JOTOBOpaM I'paX/1aHCKO-IIPAaBOBOr'0 XapaKTepa;

* ¢ OuWONHOTEKOW — MO BOMpocaM OOecIeYeHUs CTYIeHTOB Yy4deOHOU
JTUTEPATypPOH;
* C aIMHHHCTPAaTHBHO-XO3SHCTBEHHBIM OTJAEJIOM — II0 BOIIPOCAM

MaTe€pUAIBHO-TEXHHUICCKOI'O obecrieyeHus yqe6Hor0 IIponecca,
* C OPpYruMH IIOApPa3aCICHUAMH, KOMUCCHUSIMU U COBETaMU — IIO BOIIPOCAM

OpraHu3aluu yqe6Horo nmponecca B HHCTUTYTE.



